
Perusall manual

 Adding Perusall to your course1.

Learning Mastery Gradebook
Student Learning Mastery Gradebook

After opening the Canvas page of your course, go
to 'Settings'. 

Open the tab 'Feature Options' and enable the
following settings by clicking on the state icon,
and selecting 'Enabled': 

Perusall is a social annotation tool that integrates with Canvas. In Perusall, students
can read, comment on and discuss texts (e.g. articles and book chapters) you upload.
They can see the comments of other students and ask each other questions, discuss
the text, and link to other texts. For the lecturer, Perusall produces a report to
indicate which questions and discussions students have had. Moreover, Perusall
calculates a grade based on various indicators, such as whether the whole text has
been read, whether comments were placed, as well as the quality of the comments. 

Research shows that the use of Perusall increases students’ understanding of the
materials, better prepares them for class, leads to more involving and productive
class discussions and to higher grades. It also allows lecturers to get a better idea of
which aspects of the paper students find interesting, difficult, inspiring, etc.  

Subsequently, create an assignment in your course. In the submission type drop-
down menu, select 'External tool'. Click 'Find', scroll down, and find Perusall. Click
'Select'. 

Make sure to select the option 'Load this
tool in a new tab'. If you omit this option,
Perusall will not work properly in Canvas!

Next, complete the remaining settings, and click 'Save'. Now you can start creating
your Perusall assignment.

Need help? Contact icto-feb@uva.nl

https://perusall.com/
mailto:icto-feb@uva.nl


2. Course settings in Perusall

In your assignment, click on 'Load [Assignment name] in a new window'. Perusall
will now be opened. When you open Perusall for the first time, you will be asked to
agree to its terms and conditions.  

Within Perusall, go to 'Settings'. On the 'General' tab, you can fill in the start and end
date of your course. Here, you can also indicate the annotation language (i.e. the
language students will be asked to write their comments in), as well as when the
assignment will be available to students, and when grades are released. You can also
choose not to release the Perusall grades to Canvas. Moreover, you can add a
welcome message for students. Once everything has been filled in, select 'Save
changes'.  

In the 'Access' tab, you can invite other lecturers by typing in their e-mail address.
Subsequently, click 'Send invitations'. These lecturers will receive full access to the
Perusall course. 

Next, go to the 'Grouping' tab. Here, you can enter the estimated number of students
in the course, as well as your target group size. The default for the latter is 20, but
you can adjust as you wish. After having filled in everything, click 'Save changes'.  



You can also change the number of annotations a student must add in order to be
eligible for a full grade. The default option for this is 7, but you can adjust the
number to your liking. Moreover, you can still alter the scoring of individual Perusall
assignments within your course afterwards. 

To adjust the number of annotations a student has to add to the document, click on
'Show scoring options' for the annotation component.

The target group size reflects the number of students that will collaborate in
the same document. Each document will have a different set of groups and
students will only see the annotations and comments of their group. 
WARNING: The groups for the document are set once the document is uploaded. If
you make any further changes to the group size after this, the groups will be
modified. The comments students see will change, and answers may be disconnected
from questions.

Here, you can also set penalties for not distributing annotations over the full
document well enough, and indicate whether late submissions should still be scored,
etc. For each component, you can check the scoring options and make adjustments.
Once you are done, select 'Save changes'. 

Next, you can adjust your scoring settings in the 'Scoring' tab. There are two
automatic grading options you can choose from within the 'Scoring' tab. Annotation
content only scoring merely looks at the annotations students provided. Holistic
scoring also takes into account other factors, such as how often students open the
assignment, the time spent reading, and the number of upvotes and responses they
receive from other students. The holistic option is recommended, because this
minimises the possibility of cheating the system. 

The annotation content only grading system

The holistic grading system

For the holistic system, you can also adjust yourself how each component is built up
and how much the component contributes to the overall score. You can do this with
the slider for each component. 



To further modify the grading settings, you can go to the 'Advanced' tab. The default
grading score in Perusall is set to 0-3. You can adjust this to 0-10, for example. Make
sure the maximum score available is the same in both Canvas and Perusall. The minimum
score in Canvas is 0 and cannot be adjusted. 

Enable group and one-on-one chats
Enable real-time student "nudges"
Automatically rotate pages of PDFs uploaded to your course
Allow instructor to edit any student comment by clicking on it
This is a test or demonstration course
Show avatars of active users within content
Automatically flag duplicate comments as inappropriate
Do not allow students to flag comments as inappropriate
Hide grade feedback from students
Include in-progress assignments in average score 

Other settings you can enable in the advanced tab:

Now that you have completed your settings, you can go back to the 'Get started' tab
in 'Course home' and start selecting the reading material. 

You can also change some other advanced settings here for your assignment,
including, but not limited to the following:



3. Setting up your Perusall assignment

Now that your content has been added, you can set up the Perusall assignment. To
set up your Perusall assignment, open the 'Assignments' tab in Perusall and click on
'Add assignment'. 

Then, click 'Next step'. In the following screen, enter the submission deadline and
assignment name. Make sure that the assignment name in Perusall is the same as the
assignment name in Canvas for synchronisation. Once done, click 'Save changes'.

When you want to view the document
and/or add comments, you can click on
'Open'. 

Under 'Content', select the document or part of the document you want to use for
the assignment. You can also select a certain range of the content to assign.

Before you can set up your Perusall assignment, you first have to add the content you
would like students to annotate to your Perusall library. In the course home, click on
'Library'. Subsequently, select 'Add content'. You can now upload various types of
documents. You can even browse for a book in the Perusall catalog, through which
students can then buy the book digitally. 

For copyrighted material, please make sure to select one of the options for which
students will pay a fee through Perusall. For UvA's general rules on sharing materials
in courses, please check the UvA website.

https://uba.uva.nl/en/support/copyright/lecturers/lecturers.html#anker-reusing-other-people-s-work


In Perusall, students are graded based on quantity, timeliness, distribution, and
quality. Perusall calculates individual scores for each student based on these elements.
The quality of the annotations is determined by Perusall's machine learning
algorithm.

4. View student contributions and release grades 

If you want to transfer the Perusall grades to Canvas, this is also possible. Of course,
you can also choose not to do this. 

In order to transfer the grades to Canvas, click on 'Gradebook'. 

The student activity report under 'Analytics'. Here you can see various student
statistics.
The confusion report, which summarises general questions and areas of
confusion.
All comments. You will be able to see all the comments placed by students and
their corresponding score. You can manually adjust the score assigned by
Perusall for each comment by clicking on the score and selecting a new score
from the drop down menu. 

You will now see the assignment dashboard. Here you can view:

You can click on a student's score under the assignment name column in order to see
how the score is built up. Tip: make sure to check students with very low or very high
scores. 

Once you are satisfied with the scores, click on 'Release to students'. The scores will
now be released to students and transferred to Canvas.

In order to view the student report for your assignment, go to the
assignment through Canvas. It is possible to go to Perusall directly, but do
not do this and go through Canvas. Please note that you should always access
Perusall via Canvas in order to ensure proper synchronisation. The same goes for
students: please emphasise to your students that they should always navigate to
Perusall through Canvas.

Subsequently, find your Perusall assignment and click on 'Open', as also shown above. 



By default, once the grades are released to Canvas, students are able to view their
own score, the average score, and the lowest and highest scores. If you do not want
students to be able to see this, you can change this in Canvas:
1) Open the Canvas course and go to 'Settings',
2) Click 'More options' on the bottom of the page,
3) Select 'Hide grade distribution graphs from students',
4) Click 'Update course details' 

It is also possible to re-grade in Perusall by changing the minimum and maximum
score. You can do this by going to 'Settings' within your Perusall assignment and
clicking 'Advanced'. Here, you can change the assignment score for all students. Keep
in mind that the minimum and maximum grade must be similar to the grading in
Canvas. To send the new grades to Canvas, open the tab 'Scoring' and click 'Save
changes'.  



5. Perusall tips & tricks 

In this section, we will go over some tips & tricks that you can use with regards to
Perusall. 

Tip 1:  first consider how many students you would like to group together into one
Perusall group and how you would like to score the students. 

Tip 2: make use of a pilot Perusall assignment in week 1. This allows you, as a
lecturer, to get familiar with the Perusall environment, but also benefits students, as
they will get some time to practise with the tool before the assignments that impact
their final grade start. You can, for instance, use the first week's reading materials for
this. 

Tip 3: clearly communicate to students what is expected from them within the
Perusall environment and how their contributions are scored. This will allow
students to get the most out of using Perusall, as well as to make them aware how
they can impact their Perusall grade. For an example of how you can clearly
communicate Perusall instructions to students, see section 6, which provides an
example from a fellow lecturer.

Tip 4:  make clear to students which language they must annotate in (namely, the
algorithm only scores annotations in the selected annotation language).

Tip 5: remind students not to highlight entire paragraphs, but rather to highlight and
annotate specific words or (partial) sentences. Namely, when one student highlights
an entire paragraph, other students cannot leave comments on that paragraph
anymore.

Tip 6: remember that you should always navigate to Perusall via Canvas in order to
allow for proper synchronisation between the two. Please also emphasise this to
students, as their grades will not properly be displayed if they do not do this.

Tip 7: make use of the confusion report to see common areas of confusion and
students' questions when preparing for your lecture. 



6. Example explanatory text

Below will follow an example text that you could use as an inspiration for how to put  
Perusall instructions on your Canvas page. This example was taken from the course
'Judgment & Decision Making in Accounting' (6314M0407Y, course coordinator
Victor Maas). Note how this explanation illustrates the kind of annotations students
could   make.


